
本流程由国际处/港澳台办负责收集整理，仅供参考。 

厦门大学相关教务部门（教务处、研究生院）及教学单位（如海外教育学院）对本流程保留

最终解释权。 

如有任何疑问，请咨询相关教务部门及教学单位。 

The flow chats are compiled by OSAO for your reference. 

Teaching affairs offices, including Dean Office and Graduate School and colleges (i.e Overseas 

Education College) reserve the right to change and reverse related policies and regulations. 

Please contact offices-in-charge for more details. 

╕  

Procedures of transcript application 

 Courses of MA/PhD program 

 

 

由进修生所在院系秘书收集、存档并制作外籍进修研究生学习证明书（课程成绩或学术活动），秘书

及分管领导签字、学院盖章后，送研究生院 

Integrated and processed into a complete transcript by the host college office, then sent to Graduate School 

由开课院系秘书

收集成绩并转送

研究生院  

 

由研究生院统一

收集并转送进修

生所在院系 

Collected by 

Graduate School 

and recorded by the 

host college office 

研究生院核对学生信息、成绩并盖章 

Verified and approved by Graduate School 

国际处/港澳台办寄送成绩单或由学生自行带走 

Collected by students in person  

Or 

Delivered by XMU International Office 

公共课成绩 

Results of 

Course of university level 

跨院选修成绩 

Results of 

Cross-college course 

专业课成绩 

Results of 

Major course 
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 Courses of BA program 

 

 

 

 

 

请及时提醒老师网上报送成绩 Please remind the lecturers to register your grades on-line 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Courses of language program 

 

 

 

 

 

 

 

 

 

 

 

跨院选修成绩 

Results of 

Cross-college course 

公共课成绩 

Results of 

Course of university level 

专业课成绩 

Results of 

Major course 

由开课院系秘书收集、存档并在教学管理系统上确认 

Provided and recorded into the on-line data base for registered BA 

students academic management by teaching secretaries in charge 

教务处核对学生信息、成绩并制作成绩单 

Verified and processed into a complete transcript by Dean Office 

国际处/港澳台办寄送成绩单或由学生自行带走 

Collected by students in person  

Or 

Delivered by XMU International Office 

由海外教育学院秘书录入网上教学管理系统并制作成绩单 

Recorded into the on-line data base for registered language students academic management and 

processed into a complete language course report by teaching secretaries in College Office of OEC 

专业课成绩 

Results of major course 

国际处/港澳台办寄送成绩单或由学生自行带走 

Collected by students in person  

Or 

Delivered by XMU International Office 


